
 

 

 

Cl ick drop down menu for 

options – the top option is 

usually the correct choice 

Ignore these 

Unless you hold 

a  dual passport, 

ignore this 

Make sure you use 

appropriate capitals for 

names, postcodes etc. 

Ignore unless 

di fferent to 

postal address 

Enter email address – i t is 

important as i t will be used 

by UCAS to communicate 

information to you. 

Only i f different from your 

fi rs t name 



 

 

 

For students applying for financial 

assistance, this is the code (02) 

If applying for certain NHS funded 

courses, the code is 05. 

If you intend to pay tuition fees 

yourself, enter code 01. 

Click on the drop-down. This is 

essentially the borough that you pay 

Council Tax to. If in doubt, it will be 

on your wheelie bin! 

You must enter something here, 

even if you have no disability 

This is for things like Summer 

schools and residential courses at 

Universities., NOT OPEN DAYS 

Ignore this 

Read this very 

carefully before 

completing 



 

 

 

You are allowed up to 5 choices. You 

must make sure that you have done 

sufficient research to ensure that 

the University will make you a 

realistic offer (one that you are 

capable of getting) and that you 

know where the University is! 

Also you should only apply for one 

subject unless your choices are closely 

linked (e.g. English/Journalism) 

Medical students can apply for 4 

medical courses only 

Oxbridge students must choose 

between Oxford and Cambridge – you 

cannot apply to both. 



 

 

 

All enter this 



 

 

 

The school and the Sixth Form have 

the same centre number (34519), 

but you must enter them as 

separate institutions 

First enter lower school (09/2010 – 

06/2015 unless you are resitting) 

Then enter Sixth Form (09/2015 to 

06/2017 

Now you can add qualifications for 

each Institution 

09/2015 - 06/2017, FT 

09/2010 - 06/2015, FT 

Make sure that: 

You enter the correct syllabus, exam 

board and grade – it will be checked 

by Universities. 

AS subjects must include modules 

with correct titles 

For AS exam grades, enter ‘Pending’ 

Enter A-level subjects when you re-

enrol in September. YOU DO NOT 

NEED TO ENTER MODULES FOR A-

LEVEL SUBJECTS 

You must include General Studies 

You must include all subjects sat, 

even if you scored a U grade – 

Universities see your results 

Enter: 

06/2017 

for A-

levels 

Enter: 

06/2016 

for AS 

levels 

Enter: 

06/2015 

for GCSE 

exams 



 

Enter details of part-time 

employment, and work experience if 

applicable to degree choices 

This must be completed using the guidance in your Progression booklet before you re-enrol in 

September 

Also, remember it is your only opportunity to explain why you wish to study your chosen course, and 

why your personal qualities make you worthy of a good offer. 

UCAS uses sophisticated plagiarism software, so they will  know if you have used someone else’s words.  

Enter: 

06/2015 

for GCSE 

exams 

Go to www.UCAS.tv for helpful advice and videos on how to complete this form, 

including help with your personal statement. 

 

http://www.ucas.tv/

